
2026-2027 Dismissal  

2:45/3:15 First & Second Dismissal - Front Pickup (2:00/2:30 on Wednesdays) ● K-3rd 
grade parents without a Little Eagle enter/exit from the north bridge, left or right turn.  

○ Use of Erin Drive will be available for Preschool pick up with parking in nearest 
lots. ○ Parents are asked to wait to arrive on campus until 2:30 for 2:45 dismissal. ○ 
Cars double stack in the parking area leading to the school entrance.  
○ Parents display their name tag in the front windshield until the child is in the car. 

No parent walk-up during dismissal.  
● Homeroom teachers:  

○ At the 2:45 bell: dismiss Club Eagle students first. K-3 students will be 
dismissed from the 100 Wing Hallway.  

○ Students waiting for 2nd dismissal in the front, go into the designated stay and 
study classroom for their grade.  

○ Teachers should monitor the Google doc for student pickup and send students in 
a timely manner.  

● Outside:  
○ Colored cones (kept in the office dresser) are placed along the walkway so 

parents know where to pull up during first dismissal.  
○ Student names are entered into Google docs beginning at 2:40 by a staff 

member. Names appear in the same order as they are in the car line.  
○ After the dismissal bell, students should be sent to the Front and wait under 

the awning until directed to their car.  
○ 2nd dismissal cars that arrive early will wait in the left lane opposite the 

Preschool until 1st dismissal has ended.  
○ Staff stands along the car line to help students move to the correct location and 

get into the car.  
○ Teachers, office, and Club Eagle will use a walkie talkie (channel 1) and phone to 

facilitate the dismissal process. If a child is not in the proper area, ask the 
parents to park, use walkie talkies to call another area such as Club Eagle. If not 
resolved, ask the office to call for the student over the intercom.  

○ Verify the identity of those without a school car tag on RenWeb or by calling 
the office.  

2:45-3:00 Little Eagles First Dismissal - Columbarium Pickup (2:00 on Wednesdays) ● 
At the 2:45 bell, teachers will send K-3rd siblings of Little Eagles to the Commons where a 
Little Eagles teacher will take them out to the Columbarium pickup for dismissal. ● Little 
Eagle parents enter/exit from the south bridge.  

○ Parents are asked to wait to arrive on campus until 2:30 for the 2:45 
dismissal. ○ Parents will line up from the grassy area by the Art Room along 
the curb to the transept door of the Cathedral.  
○ Parents display their name tag in the front windshield until the child is in their car. 

No parent walk-up during dismissal.  
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3:15 Second Dismissal - Back Pickup (2:30 on Wednesdays)  
● Parents:  

○ Parents should not line up before 3:00 so that they don’t block the Little 
Eagles dismissal car line.  

○ Parents enter from the south bridge, right turn only 3:00-4:00.  
○ Parents display their name tag in the front windshield. No parent walk-up during 

dismissal time.  
● Homeroom teachers:  

○ At the 3:15 bell, dismiss Club Eagle students.  
○ At 3:10, homeroom teachers display Google docs in their classroom for Front 

and Back dismissals.  
○ Teachers and students monitor each Google doc and send students in a 

timely manner.  
○ Back dismissal students will walk through the hallways towards the gym to exit 

the MS/Trophy Case doors.  
○ Front dismissal students should be sent to the Front and wait under the awning 

until directed to their car.  
● Outside:  

○ Student names are entered into Google docs beginning at 3:10 by a staff 
member. Names appear in the same order that the cars are in line.  

○ Staff stands along the car line to help students move to the correct location and 
get into the car.  

○ Back Dismissal - Staff position 1 is in front of the basketball goals/Eagle’s Nest. 
Cars will line up from this position around to the sidewalk by the gym doors.  

○ Front Dismissal - After the dismissal bell, students should be sent to the Front 
and wait under the awning until directed to their car.  

○ Teachers and staff monitor students who are waiting.  
○ Teachers, office, and Club Eagle will use a walkie talkie (channel 1) and phone to 

facilitate the dismissal process. Cars are dismissed in groups. If the child is not 
present when others are loaded, ask parents to park in the center, use walkie 
talkies to call Club Eagle and/or classroom to locate the child. If not resolved, 
ask the office to call for the student over the intercom.  

○ Students not picked up by the end of dismissal will walk to Club Eagle.  

Dismissal 

2:45  
Front  
Dismi
ssa l 

Name taker (stays until 2nd name taker arrives): Meghan 
Mikels Car line: Michelle Bender, Darlene Bivens, Kristen 
Walsh  
Car line rotation: K-3 teachers  
Outside Cafeteria with LE: Elayne Monnig, Lori Burke  
Stay & Study Rotation (walk 3:15 dismissal students to back): K-3 
teachers 

Alternates: Taylor Castillejo, Natalie Fei, Jackie Bertucci, admin 



3:15  
Front  

Dismiss
a 

Name taker: Sarah Clementine Mire  
Car line: Cassie Antunes, Daniela Woods, Paige Goodale, GeraudHall, 
Clarissa Rojas Outside with 2nd dismissal LE: Elayne Monnig 
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l  Alternates: Lauren McCroskey, Gloria Neuenschwander, admin 

3:15  
Back  
Dismi
ssa l 

Name taker: Jennifer Shaffer  
Car line: Jodi McRae, Kristen Walsh 

Alternates: K-3 teachers, admin 

 
 

○  
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