
 
PTM MEETING MINUTES 

 

19 August 2026 / 11:00 AM / Art Room  

OPENING PRAYER/INTRODUCTIONS 
●​ EXECUTIVE BOARD:  

○​ President: Shannon Bevill 

○​ Vice President:  Erin Kelly 

○​ Past President: Kathy Willard 

○​ Secretary:  Whitney James 

○​ Treasurer:  Katharine Odom 

○​ Faculty Representative:  Jennifer Shaffer 

○​ School Administration Team 

●​ Welcome from Shannon 

●​ Attendees took turns introducing themselves 

TREASURER REPORT 
●​ No update because we are still waiting for the budget to sync from the 

accounting office 

COMMITTEES 
●​ AUCTION (April 9) CHAIR: Taylor Castillejo 

○​ Will be at the Press Room again 

○​ Email Taylor if you’d like to volunteer on the auction committee: 

tcastillejo@shcknox.org 

●​ CAMPUS & HOLIDAY DECORATIONS CHAIR: Lauren Gaylon & Angie Brown 

○​ Considering moving back-to-school banner to the gym or cafeteria 

for continued use 

○​ Prayer wall for fall will be put up 

○​ Will coordinate with teachers to get prayer wall parts 



○​ Considering a Fruits of the Holy Spirit decor theme in the 

cafeteria 

○​ Will coordinate decoration with preschool this year. Elizabeth 

Frazer will help to coordinate the correspondence between the 

preschool and big school. 

●​ HR COORDINATOR CHAIR:  Kathy Willard, Larissa Justice & Elizabeth Frazer 

○​ REPRESENTATIVE MEETING Friday, August 21st (After Mass) in 

Cathedral Hall 

○​ Sign-ups are complete, and emails have been sent to teachers to 

introduce them to their homeroom representatives 

●​ LOST & FOUND CHAIR:  Gus Treviño 

○​ TBD on date for committee to go through items 

○​ Reviewed process of how items are sorted, returned, or donated 

○​ Idea given to have lost and found items out during dismissal time 

for parents to see 

●​ MIDDLE SCHOOL CHAIR:  Melissa Cox 

○​ Working on dates for dances- this is a priority for NJHS during 

their meeting. 

○​ NJHS will also work on service hour opportunities, and we can help 

communicate to parents 

○​ Lauren Broyles is doing sports banners. 

■​ May consider adding this job to middle school chair job 

description or adding a new position as an athletics liaison 

●​ SPECIAL AREA VOLUNTEERS CHAIR: Jackie McDonald 

○​ FALL PICTURE DAY September 10th 

○​ Typically need a few people to help 

○​ Volunteer gets a $35 voucher for helping 

○​ Picture Day Volunteer Signup 

○​ Other Opportunities to Volunteer: 

○​ Art Room Volunteer Signup 

○​ Lunch Room Volunteer Signup 

●​ SUNSHINE CHAIR:  Victoria Ange 

○​ AUGUST BIRTHDAYS 

https://www.signupgenius.com/go/10C0A4CA9AC29A0F4C70-65286406-lunch
https://www.signupgenius.com/go/10C0A4CA9AC29A0F4C70-65277790-artroom
https://www.signupgenius.com/go/10C0A4CA9AC29A0F4C70-65286406-lunch


○​ Favorite lists for teachers are complete- Kathy is putting 

finishing touches on these. 

●​ TEACHER LUNCHEON CHAIR: Mary Hanneman 

○​ FALL (Parent/Teacher Conferences) September 14th 

■​ Boxed lunches suggested but were expensive 

■​ Suggested Publix platters with sides  

○​ Group discussion on budget 

■​ Previous year spent vs what we have in the budget 

■​ Questioned strategy of a one-time campaign for money like 

last year or to ask for donations and/or money for each 

luncheon 

■​ Consider a hybrid approach- some parts of meals are catered, 

some sent in from families; just don’t want families to get 

donation fatigue. 

■​ Consider offering sponsorship opportunities for a family or 

business to sponsor a luncheon. 

○​ Working on streamlining the process of getting donations into the 

PTM budget so funds are not sitting in a Venmo account 

○​ Will be in touch with committee to organize volunteer efforts for 

the September luncheon 

●​ UNIFORM CLOSET CHAIR: Whitney James  

○​ NEXT UNIFORM CLOSET  September 4th (After Mass) 

○​ Uniform Closet Signup 

NEW BUSINESS/Q&A’S 
●​ MISSION STATEMENT 

○​ The board will work on a mission statement for the PTM to help 
identify our purpose 

○​ Will publish it on the website 
●​ ADDING PRESCHOOL TO PTM 

○​ Efforts to have more parent participation in the preschool 
○​ Classes will start to have room moms- already have filled these 

roles for all classes except for infants 
○​ PTM will coordinate decorations 
○​ St Clare will still handle luncheons 
○​ Elizbaeth Frazer will be liaison 

●​ $50 PER CLASSROOM 

https://www.signupgenius.com/go/10C0A4CA9AC29A0F4C70-64970476-uniform#/


○​ Part of the budget to be used for the students in the classroom in 
any capacity 

○​ $1,500 total 
○​ In the past, it has mostly not been used, or PTM has had to really 

ask for people to submit reimbursement receipts 
○​ Homeroom moms are supposed to use and claim this  
○​ Should we use for pizza on field day 

●​ MIDDLE SCHOOL DANCE BUDGET 
○​ $5 per person for the fall and spring dance last year 
○​ Paid $150 for DJ 
○​ Decor and food donated by parents 
○​ Questions about where the rest of the money was used 
○​ Mark said parents could be reimbursed for donations with those 

funds if needed. 
●​ UPCOMING EVENTS 

○​ Thursday, August 20th 
■​ LE & K Parent Orientation Night (5:30-7:00 pm) 
■​ Grades 1-4 Orientation Night (6:30-8:00 pm) 

○​ Tuesday, August 25th 
■​ 5th Grade Orientation Night (5:30-7:00 pm) 
■​ MS Orientation Night (6:30-8:00 pm) 

○​ Listening Sessions 
■​ All sessions will be held in Cathedral Hall during the lunch 

hour (12-1). 
■​ August 20 – 8th Grade Parents 
■​ August 27 – 7th Grade Parents 
■​ September 3 – 6th Grade Parents 
■​ September 10 – 5th Grade Parents 
■​ September 17 – 3rd & 4th Grade Parents 
■​ September 24 – 1st & 2nd Grade Parents 
■​ October 1 – Little Eagles & Kindergarten Parents 

 
 

NEXT MEETING - SEPTEMBER 16, 2026 @ 11:00 AM IN ART ROOM 
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