Cathedral of the Most Sacred Heart of Jesus
Position Description

Position Title: Preschool Teacher
Supervisor: Preschool Director

Primary Function
Full responsibility and commitment for a class the bulk of the preschool day

Key Responsibilities

Plan, supervise, and implement the program for the assigned class in accordance with
the policies and philosophy of the Cathedral of the Most Sacred Heart of Jesus

Abides with all Department of Education licensing standards

Responsible for the ordered arrangement, appearance, and learning environment of the
classroom

Assumes an equal share of the joint housekeeping responsibilities of the staff
Participates in recommended training programs, conferences, etc. and other aspects of
professional growth to obtain yearly hours as specified by the DOE, CPR and First Aid
recertification annually

Gears the program to the needs of individual children with concerns for their interests,
talents, disabilities, individual learning styles, and cultural, socioeconomic background
Maintains a positive liaison with parents of children enrolled

Performs required evaluations per age group to assess the developmental levels of the
children and participates in parent conferences

Assists in special events sponsored by the Pre-school

Maintain appropriate records as requested

Treat co-workers, parents, and children with dignity and respect.

Education and Experience Requirements

BS or AS in Child Development, Elementary Education or related field preferred;
required for Pre-k and Pre-k Il teachers
Minimum 5 years of experience in childcare.

Skills Needed

Good interpersonal skills
Ability to be adaptable
Sound judgment
Non-judgmental



Specific Physical Requirements
e Light to moderate lifting
e Ability to bend, stoop, etc.

Disclaimer

The above statements are intended to describe the general nature and level of work being
performed by people assigned to this task. They are not to be construed as an exhaustive list of
all responsibilities and skills required of personnel so classified. All personnel may be required
to perform duties outside their normal responsibilities from time to time, as needed.



